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Application for Employment 

Notes for Guidance

Thank you for considering employment with our company.  You will appreciate that we take every care when employing new staff.  This application form will assist us to progress your application as quickly as possible.  All potential employees must complete the form and, where appropriate, CV’s should accompany a completed application form.

If you are successful, the information that you provide in the application form will be a component part of your conditions of service.  Any changes to the information provided on the application form must be notified to the company immediately.  If you answer any questions untruthfully or omit any relevant information you maybe liable to dismissal and/or criminal proceedings.

Please answer all questions clearly and ensure that your writing is legible.

This form comprises of a number of sections including personal, security and health sections. Some of the information on this form will be used for security clearances where appropriate and may be shared with other security agencies for the purposes of crime reduction measures and counter terrorism matters.

Agreement
I have read the above and understand that my personal details may be shared with security agencies/law enforcement agencies and the police, as the company deems appropriate for the above purposes.  

I agree that my details may be shared with the agencies identified.

Signed   ………………………………………..           Date ……………………… 

Print Name ……………………………………

	    No.


	POSITION APPLIED FOR

	
	Office Use Only

	1
	Surname
	
	

	2
	Maiden Name
	
	

	3
	Forenames
	
	

	4
	Other names used
	
	

	5
	Have you ever used another name?
	Yes/No
	

	6
	If you answered yes to Question 5 please provide full details
	
	

	7
	Title
	
	

	8
	Date of Birth – to be provided on employment with Bearmach Ltd
	
	

	9
	Address
	
	

	10
	Postcode
	
	

	11
	Time at present address
	
	

	12
	If less than five years at your present 

Address: please give full details of all your previous addresses in the past five years.
	
	

	13
	Home Telephone Number
	
	

	14
	Business Telephone Number
	
	

	15
	Mobile Telephone Number
	
	

	16
	E Mail address
	
	

	17
	Nationality
	
	

	18
	Citizenship
	
	

	19
	National Insurance Number
	
	

	20
	Where did you hear about this position?
	
	

	21
	Do you have friends or relatives working in this company?
	
	

	22
	Have you ever been convicted of a criminal offence? (Including motor offences, but excluding parking fines).

Convictions must be declared subject to the Rehabilitation of Offenders Act 1974
	Yes/ No
	

	23
	If you answered Yes to question 22 please give full details. Continue on a separate sheet of paper if necessary.
	
	

	24
	Do you have any court proceedings pending or are you are awaiting sentence by a criminal court
	Yes/No
	

	25
	If you answered Yes to question 24 please give full details. Continue on a separate sheet of paper if necessary.
	
	

	26
	Have you ever received a formal police caution?
	Yes/No
	

	27
	If you answered Yes to question 26 please give full details. Continue on a separate sheet of paper if necessary.
	
	

	28
	Do you have a current driving licence?

Is it clean Yes/No? If no please supply us with details.
	Yes/No
	

	29


	Do you have any physical disabilities that could affect this application
	Yes/No
	

	30
	Have you previously applied or worked for Bearmach Ltd
	Yes/No
	

	31
	Have you any relatives working for Bearmach? If yes please supply us with details.
	Yes/No
	

	32
	If successful on what date would you be available for work?
	
	


Education/Employment History

Please provide details of education/employment history for the past 5 years.  Gaps in employment history must be fully listed and explained (Note: Some posts may require details of employment history for extended periods).

No contact will be made with previous employers prior to an offer of a position.

Continue on a separate sheet if necessary.
	Date


	Company/School

Name and address and telephone
	Position held and brief job description
	Office Use only

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Referees/References

Please provide the details of two independent referees.  These referees must be in a recognised profession (e.g. Doctor, Solicitor, Police Officer, Company Director, Teacher, and Minister).  The referee should have known you for a minimum of two years.

Referee 1

Title



     ______________________________

Name                                           ______________________________

Address (Including postcode)   ______________________________

                                                     ______________________________

Day Time Telephone                  ______________________________

Relationship                                ______________________________

Length of time known 
     ______________________________

Referee 2

Title



     ______________________________

Name                                           ______________________________

Address (Including postcode)   ______________________________

                                                     ______________________________

Day Time Telephone                  ______________________________

Relationship                                ______________________________

Length of time known 
     ______________________________

General Information

Have you any skills, experience or qualifications which you feel would especially suit the job for which you are applying?

​​​​​​​​​​​​​​____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

​​​​​​​​​​____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

Briefly describe why you have applied for this position
____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________


____________________________________________________________________


____________________________________________________________________

____________________________________________________________________

Could you please confirm that you have attached a C.V. to this Application Form?      

__________________________________________________________________

Documentation

The position that you are applying for requires that security checks be conducted to comply with company policy and, for certain positions, government legislation.

Please ensure that you enclose photocopies of the following documents with your application form.   If you are invited for interview you will need to bring the original documents.

Note 1 - Non EU Nationals – a full passport together with an original Home Office document confirming the individual’s right to be in the United Kingdom and giving evidence of the right to work.

	Document


	Enclosed
	Office Use only

	Driving Licence


	Yes/No
	
	

	Passport- (See note 1 above)


	Yes/No
	
	

	Identity Card
	Yes/No


	
	

	Work Permit (if applicable)
	Yes/No


	
	

	Criminal Record Check
	Yes/No


	
	

	Birth Certificate
	Yes/No


	
	

	Other  (as required)
	Yes/No


	
	


Declaration

I confirm that the answers given in this application are true and to the best of my knowledge correct and that under “The Rehabilitation of Offenders Act 1974” I have no unspent criminal conviction/s for theft, fraud, conspiracy OR any other offence which could adversely impact on the business of Bearmach Ltd (except those declared above) and my fitness to carry out my responsibilities within the business.

I also confirm that if I receive a criminal conviction after the date of commencement of employment/acceptance of this contact, I must declare it immediately to the HR department, who will decide how the matter should be treated.


I understand that if I have answered any of the above questions untruthfully or have omitted any relevant information I maybe liable to dismissal and/or criminal proceedings.

The facts set forth in this application for employment are, to the best of my knowledge, true and complete.

I hereby give authorisation for approaches to be made to former employers, education establishments, government agencies and personal referees for verification of the information.

Name ………………………………….      Dated ………………………. …

Signature ………………………………
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